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Hactosiee  Iomoskenne paspaboTaHO Ha OCHOBAHHH Koncrurynuuu
Poccuiickoit DOenepanuuy, Denepansroro 3akoma or 19 naexabps 2005 Nel60-d3
«O parudukaimu Konpenrmu Cosera EBpombt o 3ammte busmgeckux mun npu
aBTOMaTH3HPOBaHHOH 06paboTKe mepcoHATBLHEIX AaHHBIX», DenepanbHoro 3aKoHa
ot 27 mromsa 2006 Nel52-d3 «O TIEPCOHATILHEIX JaHHBIX, Tpynosoro xogmexca
Poccuiickoit Denepanun, OenepanbHOro 3akomHa ot 27 mionst 2006 Ne149-d3 «O6
HH(bOpMaLuy, HHDOPMAITHOHHEIX TEXHONIOTUAX M O 3alluTe HHDOpMaLHy»,
[ocTanosaenus IIpasutenscrea Poccuiickoit Denepanun ot 17 HOs16pst 2007 r.
Ne 781  «O6 yrBepxnenun IlomoeHns o6 obecneyemmy besonacHocTy
[ICPCOHANBHBIX NAaHHBIX MNOpH WX 0bpaGoTke B HHGOPMALHOHHEX CHCTEMAax
TICPCOHANBHBIX NaHHBIX» W MPH3BAHO 0GECIEYHTE npaBa ¥ cBOOONY y4YacTHHKOR

obpaszosarensHoro nponecca pu 06paboTke Mx MepCoHaNTbHEIX JaHHBIX.

1. O6mmue noJsoxkenns
1.1. K mepconansheiv gagusm PaborHuka otHOCSTCS !
— CBCIEHMH, coJepkaliuecs B NacliopTe MM HHOM  JOKYMEHTe,
YAOCTOBEPSIOIIEM JIHYHOCTE;
— HMYILIECTBEHHOE TIOJIOKEHMe,
— MH(OpPMaUHs, comepKaIIAICcT B TPYOBOH KHMXKKe PaboTHuka;
— HH(popMarus, coJiepKarascs B CTPaxOBOM CBH/IETEJILCTRE
TOCYNapCTBEHHOrO NEHCHOHHOT'O CTPAXOBAHHUS;
‘T CBEHCHHA, COMepXallvecs B JOKYMEHTAX BOHHCKOLO ydera (mpd ux
HAIUYHH );
— HHbopManusa o6 o6pazoBanum, KBATM(UKAMN MM HATMYUHA CHIeIHAEHELX
3HAHHW HIIH OOJIOTOBKH;
— HHQOpPMAIMd O COCTOSHHH 300poBbsA  PaboTHuka (cBemenus o6
WHBAITMAHOCTH U T.I1.);
== HTIET:

— JHAOKYMEHTEI, comepkaigue CBE€JICHHA, H606X0,IIHMLIG AJIsT IPDEOCTaBIIeHHS
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PaboTHUKY rapanTHil M KOMIEHCAlMH, YCTAHOBIEHHBIX JIEUCTBYIOLIMM
3aKOHOJATENLCTBOM  (IOKyMEHTBI O  COCTABE  CEMBH; JIOKYMEHTBI,
[IOATBEPKIAIOIIME  IONOIHHUTENLHEIE TIapaHTHH M KOMIIEHCALMU  [10
OIpPE/CIEHHbIM  OCHOBAaHHSAM, IIPeTyCMOTPEHHBIM 3aKOHOJIATENILCTBOM;
JOKYMEHTBI O OepeMeHHOCTH PaGoTHup; MOKYMEHTEI O BO3pacTe
MalloNeTHHX eTeH u ap. ).

1.3. Bce mepconansusle mammble o PaboTrumxe aIMUHHCTPALIUA MOXKET
[IOTYy9UTE TONMBKO OT HEro caMoro. PaboTHHk IIPUHUMAET peIIeHHUe O
NPEHOCTaBICHAH CBOMX II€PCOHANBHBIX TAHHBIX M AET COMIACHE Ha X obpabotky
CBOEH BOIIeH U B cBoeM mHTepece. Cormacue ohopMISIETCS B HCHMEHHO thopme
B ABYX OK3EMIUIIpAX, OAMH M3 KOTODPHIX IIPEIOCTABRJISETCS CyOBeKTY
TICPCOHAIEHBIX TaHHBIX, BTOPOW XpaHMTCH y OrepaTopa NIEPCOHANIBHBIX JaHHBIX B
TCICHUC Cpoka, ykasamHoro B Cornacuu. B criywasx, korma aIMUHUCTPALIHA
MOXKeT IOJYYHTE HEOOXOIUMbIE IIepPCOHANTBHEIE AaHHBIE PaGOTHHKA TONBKO y
TPETBEro ML, aIMUHUCTPALHS JOIDKHA YBEIOMUTE 06 3ToM PaGoTHHKA 3apaHee
H IIOJIyYUTh OT HErO MUCEMEHHOE COTrTIACHE.

1.4. Anmuauctparnus o6szana coobmute PaGoTHuKy o Lenax, crocobax u
HCTOYHHKAX TIOIyY€HMs TEPCOHANBHBIX JAaHHBIX, a TAIOKe o Xapakrepe
TIOATEHAIHIX MOIyYCHHIO NIEPCOHANBHBIX JAHHEIX M BO3MOMHBIX MOCIEICTRUSIX
oTKa3za PaboTHHKa HaThk MMCEMEHHOE CorIacHe Ha HX IIONYYEHHE.

1.5. Ilepconanennie nanmnie PaGoTHuKka ABJSIIOTCS  KOH(HIEHIIHAIBHOM
dHpOpMaImeif U He MOTYT OBITH HCITONB30BAHEI aIMHHUCTpaUUEH HIU JTFOOBIM
HUHBIM JIMLIOM B JIMYHBIX 1[EJIIX.

1.6. Ilpu ompemeneauu ob6rema u CONEpPXKAHUSA IEPCOHAIBHBIX JaHHBIX
Pabornuka anmunHCTpaIms pykoBoacTtByetcs Konctutynwmeir Poccuiickoi
OQenepauun, TpymoBeIM  KomgekcoM  PoccHiickoii Deflepallid,  HHBIMH

(benepanbHBIMK 3aKOHAMH M HACTOSIIHMM [10N0KeHneM.

2. O6paboTka mepcoHaabHBIX JaHHBIX PafoTHHKA

2.1. ObpaboTka mepcoHaNbHEIX JaHHLIX PaboTHHKa OCYIIECTB/IACTCH B LIEANAX



comencTBHd PaboTHHKY B TpyNOyCTpOHCTBE, OOYYEHHH W IPOABMXEHHH 10
cryxbe, obecredenus nU4YHOE GesonacHOCTH PaboTHHKA, KOHTPONS KadecTBa M
KOJIMYECTBA BBIIOIHAEMOH paboThl, OIIAThl TpyJa, obecredeHuss COXPaHHOCTH
MMYIIECTBA, I10Jb30BAaHHUs JBIrOTAMH, IPETYCMOTPEHHBIMU 3aKOHOLATENHCTBOM
Poccuiickoit Denepanuu u aktamu aIMUHUCTPALIHH.

2.2. IlpaBo mocTyImia K MepCOHATBHBIM TaHHEIM PaGoTHHKA HMEIOT:

— JIMPEKTOP/ 3aMeCTHTENH THPEKTOPa 06pa30BaATENBHOIO YIPEkKICHMUS,
— CeKpeTaph/[eIONPOU3BOIUTENh 06Pa30BATEIBHOTO YUPEKICHHS,

— TIaBHBLA OyxranTep 06pa30BaTENbHOrO YIPEKICHHS,

— COLMANBLHBIN [1€1aror/ICHXOIOr;

— 3aMm o AXY;

— aIMHUHHUCTPATOP CHCTEMBI.

2.3. JlMpeKTOp/3aMeCTUTENH [MpeKTopa o6pa30BATENLHOTO yUpEeKIeHHUs
MOTyT NCpeaaBarh IICPCOHANBHBIE JaHHble PaboTHWKA TpeTBMM NHIAM, TOJLKO
€CIM 3TO HEOOXOMMMO B LIEMAX IPEyNpeiIeHUs YIPO3bl JKHU3HH H 3I0pOBbBS
PaboTHyKa, a TakKe B CIIydasx, yCTAHOBIECHHBIX (ellepaTbHbIMK 3aKOHAMH.

2.4.  Cexkperaps//lenonponsBogutess oboOpMIAseT TpHeM Ha paboty
pabOTHHKOB, 3aMONHAET TPYAOBBIE JOTOBOPHI, BHOCHT 3allACH B TPYIOBEIE
KHWKKH, BBIZIa€T HMH(OPMAIMIO O TEPCOHANBHBIX HaHHEIX PaGorHuka Mo
MUCEMEHHOMY 3anpocy pabOTHHKa WM ero TPEe/ICTABHTENs HAa OCHOBAHUM
HOTapHallbHO-3aBEPEHHON [OBEPEHHOCTH Ha IMOIYYEHHE TAaKUX CBEJCHUH O

.
NpOo(eCcCHOHANTBHON AesITeNbHOCTH PabOTHHKA (CIIPABKHU, BBIWCKH U3 [IPHKa30B,
KOTIMM TPYIOBBIX KHMXKEK U T.II.). 3aIpoc JOIKEH COAEPKATh HOMED OCHOBHOIO
AOKYMEHTa, YIOCTOBEPSIOIIEr0 JIAYHOCTE PaboTHMKA HIM €ro 3akoHHOIO
[PE/ICTaBUTENS, CBEJIEHUA O JaTe€ BBIJAYM YKA3aHHOTO JOKYMEHTA M BhIIABIISM
€ro OpraHe H COOCTBEHHOPYYHYIO NOANHUCh PabOTHHKA HIM €ro 3axoHHOr
[IpEeACTaBUTES.

2.5. I'mapHBIR OyXranTep HMeeT MpaBO AOCTVIA K MEPCOHATHLHEIM IAHHLIM

PaboTtHuka B Cllydae, Korja HCIIOJTHEHHE HM CBOHX TPYAOBRIX OOX33HHOCT

(1
M
.



TPYAOBEIX 0053aHHOCTEH PabOTHHKOB OYXranTepHH 110 OTHOLIEHHIO K PaGoTHMKY
(HauucieHHe 3apabOTHOM MIaTel, IIPEINOCTaBIEHHWE IBIOT, YCTAHOBIEHHEIX
3aKOHO/JATEILCTBOM ) 3aBHCHT OT 3HAHHs ITEPCOHAIBHBIX JaHHEIX PaboTHuHKA.

2.6. AIMHMHHCTDATOp CHCTEMBI 00ECIEYHBAET KOH(EeAEeHIIHATLHOCTh
[ICPCOHANIBHEIX NaHHBIX M 0€30IIaCHOCTB TEPCOHANBHBIX JAHHBIX C MOMOLIBIO
CHCTEMBI 3allUTBI, BKIFOYAIOIIEH OpraHM3alMOHHBIE MEPBI M CPEACTBA 3AIIHTLI
MH(MOPMAIIMH, a TAKXKE HCMONb3yeMbIE B HHPOPMAITHOHHON CHCTEME CHCTEMbI
3aILHTEL

27. Tlpu mepefade IepCOHANBHBIX JIAHHBIX PaGoTHHKa JUPEKTOP,
ACHIONpPOUSBOIMTENE,  IVIABHBIH  Oyxrantep,  aJMHHHCTPATOpP  CHCTEMBI
00pa3oBaTeNbHOr0 YYPEKACHUS OOA3aHBI OPENyNpPeaUTh L, TTONTYYAIOUIHX
JaHHYI0 HH(GOPMAIIMIO, O TOM, YTO 3TH JAHHBIE MOT'YT GBITh MCIIONb30BAHE JTHIIE
B ICJIX, JUIL KOTOPBIX OHM COOOLIEHBI, a Takke MOTPeGOBATH OT STHX JTHI
MHCBMEHHO® ITOATBEPKICHHE COOIIIONEHH S ITOIO YCIOBHSL.

2.8. Huple mnpaBa, 00S3aHHOCTH, NEHCTBHA paboTHHKOB, B TpyHOBBIE
0053aHHOCTH KOTOPBIX BXOZHMT 06paboTKa HepPCOHATBHBIX TAHHBIX PaboTHuka,
OIpPEAENAIOTCA TPYAOBBIMU JOTOBOPAMH M JONKHOCTHBIMH HHCTPYKIMSIMH.

2.9. Bece cBemeHMsi O Iepefade IIEPCOHANBHBIX MaHHBIX PaboTHuKA
perucTpupyioted B JKypHaile ydeta nepeaun mepcoHaNbHBIX JAHHBIX PaGOTHUKOB
00pasoBaTeNbHOr0  yYpemAeHHs B  HeNIAX  KOHTPOIs IIPaBOMEPHOCTH
HCTIONIb30BAHHS IAHHOK HH(DOPMALIUK JTHLIAMH, €€ [TOTYIHBIIAMH.

2.10. Jlupexrop 00pa3soBaTeNbHOTO YupekueHHs OOA3aH IPELOCTABIATH
NEPCOHANBHYIO HHPOPMALIMIO B COOTBETCTBYIOIIEE TEPPUTOPHATBHOE YIIPABIIEHHE
[Tercuonnoro ¢onga Poccuiickoit Menepanuu mo dopme, B NOpAIKe U obbeMme,
YCTaHOBJICHHOM 3aKOHO/aTeICcTBOM Poccuiickoit ®@enepaiuy.

2.11. PogcTBeHHHUKH U 4jIeHbl CeMbH PabOTHHKA He HMEIOT npaza DOCTYNA K

€ro NNeEPCOHAIBHBIM JaHHEBIM.

3. O6s3aHHOCTH PaGOTHHKOB, HMEHIIHKX 10CTV A

K NepPCOHAILHLIM 1aHHBIM PaboTHRKa.



3.1. PabOTHHKH, HMEIIIME JOCTYII K MepCOHalIbHBIM AaHHbBIM PaboTHuka,
00s3aHBI:

3.1.1. He coobmaTe mepcoHanbHbIe NaHHble PabOTHMKA TpeThEH CTOpPOHE
0e3 ero MNHUCBMEHHOIO COIVIacHsd, KpOME CIIyuyaeB, KOTZla B COOTBETCTBHUU C
(enepanbHEIMU 3aKOHAMH TAKOTO COTJIAcHs He Tpebyercs;

3.1.2. mcrmomb3oBaTh NepcoHaNbHBEIE JaHHBIE PaGoOTHHKA, NOMydeHHBIE
TOJIBKO OT HETO JIMYHO HIIHA C €0 TTHCEMEHHOT'O COTJIACHS;

3.1.3. ofecrne4uTsh 3alUTy [EPCOHANBHBIX MOaHHBIX PaboTHHKA OT
HETIPABOMEPHOI'0 MX HMCIIOJB30BAHUS WM YTpPaThl, B TOPAAKE, YCTAHOBIEHHOM
3aKOHOJaTenbCcTBOM Poccuiickoi ®eneparuu;

3.1.4. o3nakomurs PaboTHHKa W ero NpeACTaBHTENEl ¢ HACTOSIIUM
[Tonoxennem ¥ X MpaBaMK B 00A3aHHOCTAMHU B 0ONACTH 3alMTEL IEPCOHAIIBHBIX
JaHHBIX, IO POCITHCE;

3.1.5. cobmomate TpeboBaHHE KOHQDHICHIHAILHOCTH IE€PCOHATBHBIX
JaHHBIX PaboTHuKa;

3.1.6. HCKIIIOYaTB WM HCHOPABIATE IO TNHCBMEHHOMY TpebGOoBaHHIO
PaBoTHHKa HEOCTOBEpHBIE HIIM HEITOJIHBIE ITepCOHATbHBIE AaHHble PaboTHuKa, a
TakxKe JaHHBIE, 00paboTaHHEIe C HapyIIeHHeM TpeOoBaHUH 3aKOHOIATENbCTBA;

3.1.7. orpanuurBaTh nepcoHanbHBIE NaHHbe PaboTHWKa npu mepenade
npenctaBuTento PaboTHrKa TOMEKO TOM HHGMOpMaIHeH, KoTopas HeoOxoauma st
BBLIMIOJTHEHHUS YKa3aHHBIM NIPEICTABUTENIEM CBOMX ITOJTHOMOYH;

; 3.1.8. He 3ampamBaTe UHGOPMAITHIO O COCTOSHHH 300pOBbs PaboTHHKE,
33 UCKIIFOYEHHWEM TeX CBEIEHHM, KOTOpble OTHOCATCS K BOIIPOCY O BO3MOZKHOCTH
BBITIOJIHEHHS paOOTHHUKOM TPYAOBOH QYHKIIHH;

3.1.9. obecnieunts PaboTHHKY CBOOOIHBIM JOCTYN K CBOMM MEPCOHATHHEIM
JaHHBIM, BKJIIOYas MPaBO Ha IMOJy4eHHe KOMHMH TI0DOH 3anucH. coaep#auied
nepcoHalIbHbIe JaHHble PaboTHHKA:

3.1.10. mpemoctaBHTh No TpeboBaHHI0 PaboTHHK2 NOAHYI0 HHOODMANNK

0 €0 NNEpCOHAIbHHX JaHHBIX H OépﬁéOTHE STHX JaHHLIX.



3.2. Jluua, uMerouMe JOCTYIl K IepPCOHabHBIM JaHHBEIM PaboTHuka, He
BIIpaBe MPEeI0CTABIATh IepCOHANIbHBIEC JaHHble PaboTHHKA B KOMMEPUYECKHX IIeNAX
Oe3 nuceMeHHOT0 cornacus PaboTHuka.

3.3. Ilpu npUHATHH peLIeHMH, 3aTPardBalOlIMX MHTepeckl PaboTHHKa,
aIMHHUCTPAllMK  3allpelllaeTCs OCHOBBIBATHCA HA  I[IEPCOHANBHBIX HAHHBIX
PaboTHHKa, MOTyYEHHBIX UCKIIFOYHTENBHO B PE3YIbTATe UX aBTOMAaTU3UPOBAHHOM
00paboTKU UITH 3IIEKTPOHHOTO IIONYYEHHSL.

3.4. B mensx ofecnieyeHns 3aIlUThl IEPCOHANBHBIX JAAHHBIX, XPAHALIAXCS y
pabotonarens, PaboTHuk nMeeT mpaso Ha:

3.4.1. omnpeneneHHe CBOMX NpEACTaBUTENEH [UIS 3alIUTHl  CBOMX
[IEPCOHAIBHBIX JIAHHEIX;

3.4.2. TpeboBanve 00 HCKIIOUCHMM MIIM WCIPABICHHM HEBEPHBIX MK
HETOJHEIX TIEPCOHAILHBIX [IAHHBIX, 4 TakkKe JaHHBIX, 00pabGOTaHHBIX ¢
sapymenneM Tpebosanuii Tpynosoro Kopexca Poccwiickoii ®eneparmu wuiu
HHOro (enepanbHOro 3aKkoHa. IIpH OTKase aJAMHHHCTpAllMM MCKIIOYHTE WITH
HCIIPaBHUTh NEPCOHANBHBIE NaHHble Pab0OTHHKA ITOCIEIHUI HMEET NpaBo 3asiBUTH B
NHCHMEHHOH (popMe aJMHUHUCTPAIMM O CBOEM HECOITIACHU C COOTBETCTBYIOLIUM
00OCHOBaHHEM TAaKOro HecoriacHsa. [lepcoHanbHBIE NaHHBIE OLIEHOYHOTO
xapakTepa PaGOTHHK MMeeT IpaBO NOMONHHTH 3aABIIEHHEM, BBIPAXKAIOMIUM E€ro
COOCTBEHHYIO TOYKY 3PEHUS;

3.4.3. tpeboBaHHe 00 H3BEICHHH aJIMHHUCTPALlMEH BCEX IIHI, KOTOPbIM
ﬁaHee ObLTH COOOIIEHBl HEBEPHBIE WIIM HEINOJHbE IEPCOHANLHBEIE JaHHEIE
PaboTHHKa, 000 BCeX MPOU3BEJEHHBIX B HUX HCKIIOYEHHAX, HCIIPABICHUSAX HIIH
JOIOJHEHHUAX;

3.44. obxanoBaHHe B CyJ J/IOOBIX HEMPaBOMEDHBIX JeHCTBHIE
Oe3JeHCTBHs aIMHHUCTPAIHH NpH 00paboTke M 3alMTE NEPCOHATLHLIX AAHHL
PabotHuka;
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3.4.5. Bo3MmeneHHe VOLITKOB H (HIH ) KOMNSHCAIIHID MO

CyJAeOHOM NOpAIKe.



3.5. PaboTHHK 0053aH co00IaTh aAMUHUCTPALIMA CBEICHHSA, KOTOPBIE MOIYT

MOBIHATE Ha MpPHHUMaeMble B OTHOIIEHHH HETO pPEHIEHHH, KacalollHecs €ro

TPYAOBOH AESITEIbHOCTH.

4. XpaHeHHe ePCOHAIBHDBIX JaHHBIX PaGoTHHKA

AdoxymenTsl, mnocTynuBmme or PaGoTHuka, cBemenus o PaGoTuuke,
NOCTYNHBIIME OT TPETBHX JMII ¢ IHMCBMEHHOIO coriacHs PaGoTHHKA, HHAs
HHOOPMaLHS, KOTOpas KacaeTcs TPyIOBOH JesTensHOCTH PaboTHuKa, XpaHSTCs B
cefihe Ha OyMaKHBIX HOCHTEAX (TpyHOBas KHWDKKA, JIMYHAS KapTOYKa, JUIHOE
J€70) H Ha 3JCKTPOHHBIX HOCHTENSAX C OrPaHHYEHHBIM JOCTYIIOM. JIM4HbIe
¥ADTOYKH YBOJNEHHBIX pAabOTHMKOB XpaHATCI B apxuBe 06GPa30BaTENBHOIO
yHpeieHus B an(aBUTHOM IopAnke B TedeHuwe 75 ner (cr.339 «Ilepeyns
THIOOBREIX  YIPaBJIEHYECKHX JOKYMEHTOB, OO0pa3ylonmuxcd B OeATeIbHOCTH
OpraHH3allil, C YKa3aHUEM CPOKOB XpaHEHHs», YTBEPKICHHOTo PyKoBoauTeNeM

DexepaipHOU apxUBHOH ¢y 651 Poccun 6 okts6ps 2000 1.).

5. OTBeTCTBEHHOCTh aIMHHHCTPALHH H €€ COTPYAHHKOB

>. 1. 3amwuta npaB PaboTHuWKa, YCTaHOBIEHHBIX 3aKOHOJIATENLCTBOM
Poccunckon Qenepanuu ¥ HacTosuM IlonoskeHUeM, OCyLIECTBISETCS CYIOM B
UenEX [MpecedyeHHsd HENpPaBOMEPHOIO MCIONB30BAHUS IEPCOHATBHBIX JIaHHBIX
Pa0oTHHKA. BOCCTAHOBIEHHUS HapyIIEHHBIX ITPaB M BO3MELIEHUS IPHUYMHEHHOIO

b, ;:e;via_ B TOM 4HHCJIEe MOpaJIBHOTO Bpeaa.

[}

3.2. Jluuna, BHHOBHBIE B HapylICHHWHM HOPM, PEryJTHPYIOIIHMX IOJYYEHHE,
OpaboTky ¥ 3alIMTy NEepCOHANBHBEIX OaHHBIX pabOTHHKA, NPHBIEKAKOTCH K
AMCIMILIHHAPDHOH H MaTepHalbHOH OTBETCTBEHHOCTH, 8 TaKke K IDakIaHCKO-

HpEBOBOH, AIMHHHMCIDAGTHBHOH H VYIOJOBHOH OTBCICTIBCHHOCTH B IMOpAIKE.

HORTJSHHOM OSISPATbHEIMHE 32K0HAMH.



